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Introduction

What is the CDA Professional Portfolio?
Simply put, the professional portfolio is a collection of evidence and reflective statements to
show the CDA Council your experiences while working with children and their families. When
completed, the CDA Portfolio can serve as a reference and resource tool for educators.

Why create a portfolio?
Applicants seeking the Child Development Associate (CDA) are required to put together a
professional portfolio to demonstrate their educational philosophy, knowledge, and skills as
early childhood educators and providers.

What does the Professional Portfolio do?
The CDA Professional Portfolio provides an opportunity for you to shine as an individual
educator. Applicants can personalize their CDA Professional Portfolio by decorating it and by
including many different kinds of evidence and resources. The resources included in the
Professional Portfolio can be used in the classroom even after the CDA Credential is obtained.

How does the CDA Professional Portfolio help me as an educator?
Putting together the CDA Professional Portfolio may seem to be a monumental task, while
in reality it is not! The completed CDA Professional Portfolio allows applicants to receive
feedback from the families they work with. The portfolio’s reflective assignments provide
applicants the opportunity to take a closer look at their interactive style with children and
how they influence children’s development, helping them grow as early childhood educators.
Furthermore, the professional portfolio can be used when interviewing for new teaching
positions.
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Portfolio Materials

The CDA Professional Portfolio can be presented many different ways. The only requirement
of the CDA Portfolio is for it to be clear, concise, and well-organized. Statements should be
either written in neat handwriting or printed for easy legibility. The Professional Portfolio
should also be physically easy to store and handle when being used.

Suggested Materials:
1. Portfolio Binder

a. 3-ring 4-5” binder
b. 3-hole punched tabs and dividers
c. Clear sheet protectors
d. Labels

2. File Folder Bag/File Box
a. File folder bag/box
b. Hanging folders (for box)
c. Labels
d. Clear sheet protectors

*Note: All materials inserted in sheet protectors should be visible without the need to be
taken out. Single-sided pages can be in one sheet protector page back-to-back.

Required Materials
Applicants are required to include ten (10) materials called the resource collection and can be
found in pages 12-17 of the CDA Competency Standards book, which can be purchased here.
These resource materials must be ordered according to the Competency Goal area and
numbered in order for the PD specialist to easily locate them during the CDA Verification
Visit.
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Resource Collection Documents

The following are required components of the CDA Professional Portfolio:
A. Cover Sheet
B. Education (Tab 1)

a. Cover sheet: “My CDA Education”
b. All training certificates, transcripts, and official documentation (e.g. college

transcripts)
C. Questionnaires (Tab 2)

a. Cover Sheet: “Family Questionnaires”
b. All completed Family Questionnaires

D. Reflective Competency Statement I (Tab 3)
a. Required Collection Items: RC I-1, RC I-2, and RC I-3

E. Reflective Competency Statement II (Tab 4)
a. Required Collection Items: RC II-1 - II-9

F. Reflective Competency Statement III (Tab 5)
a. Required Collection Items: all in RC III

G. Reflective Competency Statement IV (Tab 6)
a. Required Collection Items: RC IV-1 - IV-4

H. Reflective Competency Statement V (Tab 7)
a. Required Collection Items: all in RC V

I. Reflection Competency Statement VI (Tab 8)
a. Required Collection items: RC VI-1, RC VI-2, and RC VI-3

J. Professional Philosophy Statement (Tab 9)

It is important to remember to use the checklist provided in the CDA Competency Standards
book to ensure that all needed components are prepared and ready by the Verification Visit.
Cover sheets are included in the standards book and your responsibility to take them out of
the book to include in the portfolio. Labels may differ according to the version of the
competency standards book.
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Reflective Competency Statements

A statement of competence is required for the six (6) Competency Goals:

● Goal 1: To establish and maintain a safe, healthy learning environment.
● Goal 2: To advance physical and intellectual competence.
● Goal 3: To support social and emotional development and to provide positive guidance.
● Goal 4: To establish positive and productive relationships with families.
● Goal 5: To ensure a well-run, purposeful program responsive to participant needs.
● Goal 6: To maintain a commitment to professionalism.

The reflective competency statements make up the bulk of the CDA Professional Portfolio,
and necessitates time and effort to create well-thought-out, effective responses that
accurately reflect your instructional practices in each of the Competency Standard Areas.

General Guidelines
Each of the reflective competency statements should be 500 words in length. These
statements should be proofread for spelling and grammatical errors. In each statement, be
sure to address all of the functional areas included in each Competency Standard. For each
functional area, you should include the “why” as well as 2-3 examples that demonstrate how
it is being addressed.
One of the most important things to remember is that the reflective competency
statements should be your original work.
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Competency Goal Statements

● Opening paragraph:
○ Provide an overall introduction and concise summary of the competency

statement and its functional areas.
○ Discuss the importance of the competency to you, the children, their parents,

and the center.
○ Explain how your teaching practices meet the standards of the competency.
○ This section should be about 100-200 words.

● Functional areas:
○ Discuss each functional area in detail as it relates to your opening statement.
○ Provide realistic and exact examples of actions that you will take to meet the

goals of each functional area.
○ This section should be about 50-150 words.

● Resources:
○ For each functional area, discuss one or more resources from your Resource

Collection that you will use to support your teaching practices.
○ Explain how each resource will help you meet the goals of the functional area.
○ This section should be about 1-2 paragraphs per functional area.

Here is an example of how you could apply these instructions to a competency statement:

Competency Statement:

To support social and emotional development and to provide positive guidance.

Functional Areas:

1. Create a positive and supportive learning environment.
2. Provide opportunities for social interaction.
3. Use positive guidance strategies.
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Resources:

● The Responsive Classroom by Margaret Berry and Rhonda K. Almy
● Teaching Young Children: Active Learning Practices for Early Childhood by Nancy

Carlsson-Paige and Diane E. Levin
● The Incredible Years: A Parent Training Series by Kazdin, Bass, Siegel, and Thomas

Opening Paragraph:

I believe that social and emotional development is one of the most important aspects of
early childhood education. Children who are emotionally healthy and well-adjusted are more
likely to succeed in school and in life. They are also more likely to have positive relationships
with others. As an early childhood educator, I am committed to providing my students with
the support they need to develop their social and emotional skills.

Functional Area 1: Create a positive and supportive learning environment:

One of the most important things I can do to support my students' social and emotional
development is to create a positive and supportive learning environment. This means
providing a safe and nurturing space where children feel comfortable taking risks and
exploring their emotions. I also make sure to model positive social behaviors and to teach my
students how to resolve conflict peacefully.

Example:

I will create a positive and supportive learning environment by:

● Setting clear expectations for behavior and following through consistently.
● Providing opportunities for children to work together and solve problems.
● Celebrating children's successes and providing positive reinforcement.
● Intervening in conflicts in a calm and supportive way.

Resource:
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The Responsive Classroom provides practical guidance on how to create a positive and
supportive learning environment. I will use the strategies in this book to help me create a
classroom where all children feel safe and respected.

Functional Area 2: Provide opportunities for social interaction:

Another important way to support social and emotional development is to provide
opportunities for children to interact with each other. This can be done through group
activities, playdates, and other social experiences. I also make sure to pair children up who
have different strengths and interests so that they can learn from each other.

Example:

I will provide opportunities for social interaction by:

● Planning group activities that encourage children to work together.
● Organizing playdates and other social events.
● Pairing children up who have different strengths and interests.

Resource:

Teaching Young Children: Active Learning Practices for Early Childhood provides a variety of
activities and strategies for promoting social interaction among young children. I will use the
ideas in this book to help me create a classroom where children have many opportunities to
interact with each other.

Functional Area 3: Use positive guidance strategies:

When children misbehave, it is important to use positive guidance strategies to help them
learn from their mistakes. This means using firm but gentle language, providing clear
expectations, and offering positive reinforcement. I also make sure to talk to children about
their behavior and help them understand why it is not acceptable.

Example:
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I will use positive guidance strategies by:

● Using firm but gentle language when talking to children about their behavior.
● Providing clear expectations for behavior and following through consistently.
● Offering positive reinforcement when children behave appropriately.
● Talking to children about their behavior and helping them understand why it is not

acceptable.

Resource:

The Incredible Years provides a comprehensive program for teaching parents and teachers
how to use positive guidance strategies. I will use the strategies in this program to help me
effectively manage children's behavior.
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CDA Professional Portfolio Cover Sheet

The My CDA Professional Portfolio Cover Sheet is located at the back of the CDA Competency
Standards Book on page 131.

This cover sheet provides more information about the specific order of portfolio components.
Applicants can use it as a checklist to make sure that your portfolio contains all of the
required contents.

The cover sheet should be placed at the front of the professional portfolio. The assignments
in this course will be presented in the order of the checklist as provided on the My CDA
Professional Portfolio Cover Sheet.

The following page is to be used in the Professional Portfolio (found on page 133 in the
Competency Standards book):
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A Note

Note: Please keep in mind that there is no singular way to label tabs, as it can depend on
which version of the Competency Standards book you are using to complete the Professional
Portfolio.

Disclaimer:
Any names or characters, businesses or places, events or incidents, are fictitious. Any
resemblance to actual persons, living or dead, or actual events is purely coincidental. The only
exception is the information offered for the MSDE Division of Early Childhood Office of Child
Care and Nebraska’s Department of Health and Human Services.
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Tab A: CDA Education

The My CDA Education Cover Sheet is located at the back of the CDA Competency Standards
Book on page 132. You can find it by following these steps:

1. Open the CDA Competency Standards Book.
2. Turn to page 132.
3. Look for the section titled "My CDA Education Cover Sheet."

The cover sheet is a form that you can use to document your educational training for the
CDA credential. To complete the form, you will need to provide the following information:

● Your name
● Your contact information
● The name of the training provider
● The title of the training
● The date of the training
● The number of hours of training
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You can find it on Page 135 in the Competency Standards book:

Once you have completed the form, you will need to include it to your portfolio, as well as
any of the documentation mentioned above.

Here are some tips for completing the My CDA Education Cover Sheet:

● Be sure to fill out all of the required fields.
● Be as specific as possible when providing information about your training.
● Make sure that all of your documentation is accurate and up-to-date.
● Proofread your form carefully before submitting it.
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Tab B: Family Questionnaires

To complete the Family Questionnaires component of your CDA Professional Portfolio, follow
these steps:

1. Gather the required materials. You will need a copy of the Family Questionnaire form,
which is located at the end of the CDA Competency Standards Book. You will also need
a way to collect the completed questionnaires, such as a folder or envelope.

2. Distribute the questionnaires to the families of the children you care for. Be sure to
explain the purpose of the questionnaires and how they will be used.

3. Collect the completed questionnaires. Once you have collected all of the completed
questionnaires, review them carefully.

4. Add the completed questionnaires to Tab B of your Professional Portfolio.

Here are the items you should add to Tab B of your Professional Portfolio:

● All completed questionnaires
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English

Spanish
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Tab C: CDA Education

RC I-2: Weekly Menu
To complete the one-week menu for the age group you are applying for the CDA credential,
follow these steps:

1. Choose the age group. The menu should be designed for the age group you are
applying for the credential for. For example, if you are applying for the infant/toddler
credential, your menu should be designed for children ages birth to 3 years old.

2. List the meals and snacks. For each day of the week, list the meals and snacks you
would serve to children in the age group you have chosen. Be sure to include a variety
of foods from all food groups.

3. Include the serving sizes. For each meal and snack, indicate the serving size you would
give to children in the age group you have chosen.

4. Calculate the calories and nutrients. For each meal and snack, calculate the number of
calories and nutrients it provides. You can use a calorie calculator to do this.
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5. Reflect on your menu. Once you have completed your menu, reflect on your choices.
How did you select the foods you included? How did you calculate the calories and
nutrients? What changes would you make to your menu if you were to serve it to
children in the age group you have chosen?

Print off your template and include under Tab C of the Professional Portfolio.

Template
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Sample:
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Competency Statement I

The Reflective Competency statement must directly correct to the CDA Competency Standard
I: To establish and maintain a safe, healthy learning environment. This statement has a
maximum word limit of 500.

Because of the word limit, it is a good idea to start the reflective statement with a
paragraph explaining how your instructional practices satisfies Competency Standard I. An
alternative method is to write a paragraph that addresses each of the functional areas.

Once completed, all reflective statements are to be added under Tab C in the Portfolio.

Competency Standard I Functional Areas Definitions

To establish a safe, healthy
learning environment.

Area 1: Safe
Area 2: Healthy
Area 3: Learning
Environment

Area 1. Candidate provides a
safe environment and
teaches children safe
practices to prevent and
reduce injuries.
Area 2. Candidate provides
an environment that
promotes health and
prevents illness and teaches
children about good nutrition
and practices that promote
wellness.
Area 3. Candidate organizes
and uses relationships, the
physical space, and routines
to create a secure,
interesting, and enjoyable
environment that promotes
engagement, play,
exploration, and learning of
all children including children
with disabilities and special
needs.
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Below are samples of the Reflective Competency Statements:

Competency Standard I: To establish and maintain a safe, healthy learning environment.

CS I a: Sample Menu (from RC I-2)

Write a reflection statement on the sample menu provided for the Resource Collection I-2.
This is a menu that you have either designed themself or took part in the creation. The
statement, like the Reflective Competency Statement, should demonstrate your commitment
to the nutritional needs of the children under their care. For sample menus you did not
create but implemented, what are its strengths and areas for improvement?
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CS I b: Room Environment
Write a reflective statement about the physical environment in which your Verification Visit
will take place.
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CS I c: Weekly Plan
Write a reflection on the weekly plan sample provided in Resource Collection I-3. The
reflection should explain how the weekly plan demonstrates your philosophy and approach to
addressing children’s needs on a daily basis. If you did not design the weekly plan sample,
then explain its strengths and areas for improvement.
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RC I-3 Weekly Lesson Plan (Template and Sample)

Applicants are required to include a sample of a weekly plan that includes the following:
● Description of the planned learn experience
● Goals/objectives for children’s learning and development
● Accommodations/modifications for children with disabilities and/or special needs

This sample weekly plan is to be printed and placed under Tab C.

Template:
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Sample:
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Tab D: Learning Experiences

In this section, you will be asked to provide samples of learning experiences in the nine areas.
The tenth, which is Music and Movement, is optional for you to provide a sample. you must
include samples that you yourself have created and used in the classroom.

In each learning experience, include the following:
● Target age group
● How the lesson is developmentally appropriate
● Sample visual/picture of the activity

The sample activities are to be printed out and placed under Tab D.

Free resource developed by www.ChildCareED.com

http://www.childcareed.com


Template:
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RC II-1: Science/Sensory

RC II-2: Language and Literacy
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RC II-3: Creative Arts

RC II-4: Fine Motor/Indoor Activity
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RC II-5: Gross Motor/Outdoor Activity

RC II-6: Self-Concept
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RC II-7: Emotional Skills/Regulation

RC II-8: Social Skills
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RC II-9: Mathematics

Competency Statement II
The Reflective Competency statement must directly correct to the CDA Competency Standard
II: To advance physical and intellectual development. This statement has a maximum word
limit of 500.

Because of the word limit, it is a good idea to start the reflective statement with a
paragraph explaining how your instructional practices satisfies Competency Standard II. An
alternative method is to write a paragraph that addresses each of the functional areas.

Once completed, all reflective statements are to be added under Tab D in the Portfolio.
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Competency Standard II Functional Areas Definitions

To establish a safe, healthy
learning environment.

Area 4: Physical
Area 5: Cognitive
Area 6: Communicative
Area 7: Creative

Area 4: Candidate uses a variety of
developmentally appropriate
equipment, learning experiences, and
teaching strategies to promote the
physical development (fine and gross
motor) of all children.
Area 5: Candidate uses a variety of
developmentally appropriate learning
experiences to promote curiosity,
reasoning, and problem solving, and to
lay the foundation for all later learning.
Candidate implements curriculum that
promotes children’s learning of
important mathematics, science,
technology, social studies, and other
content goals.
Area 6: Candidate uses a variety of
developmentally appropriate and
teaching strategies to promote
children’s language and early literacy
learning and help them communicate
their thoughts and feelings verbally
and nonverbally. Candidates helps
dual-language learners make progress
in understand and speaking both
English and their home language.
Area 7: Candidate uses a variety of
developmentally appropriate learning
experiences and teaching strategies for
children to explore music, movement,
and the visual arts, and to develop and
express their creative abilities.
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Below are samples of the Reflective Competency Statements:

Competency Standard II: To advance physical and intellectual development.
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CS II a: Learning Experiences
Three (3) learning experiences to reflect on will be needed to be included in the Professional
Portfolio. Each reflection includes an explanation of how these learning experiences reflect
your philosophy and approach to supporting children’s physical, creative, and language
development.
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Tab E: Bibliography

RC III: Developmentally Appropriate Books
You will need to create a resource bibliography of ten (10) books they have used in
the classroom. The following information is to be provided for each book:

● Title
● Author
● Publisher
● Copyright date(s)
● A short summary

Possible topics of books for children can include any of the following:
● Special needs
● Cultural and linguistic diverse
● Changes in children’s lives and routines (e.g. divorce/remarriage, adoption, a

new sibling)
● Scientific topics (e.g. a butterfly’s life cycle)

The sample bibliography is to be printed out and placed under Tab E.
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Template
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Sample:

Competency Statement III
The Reflective Competency statement must directly correct to the CDA Competency Standard
III: To support social and emotional development and to provide positive guidance. This
statement has a maximum word limit of 500.

Because of the word limit, it is a good idea to start the reflective statement with a
paragraph explaining how your instructional practices satisfies Competency Standard II. An
alternative method is to write a paragraph that addresses each of the functional areas.
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Once completed, all reflective statements are to be added under Tab E in the Portfolio.

Competency Standard III Functional Areas Definitions

To support social and
emotional development and
to provide positive guidance

Area 8: Self
Area 9: Social
Area 10: Guidance

Area 8: Candidate develops a warm,
positive, supportive, and responsive
relationship with each child, and helps
each child learn and take pride in their
own individual and cultural identity.
Area 9: Candidate helps each child
function effectively in the group, learn
to express feelings, acquire social skills,
and make friends, and promotes
mutual respect among children and
adults.
Area 10: Candidate provides a
supportive environment and uses
effective strategies to promote
children’s self-regulation and support
acceptable behaviors, and effectively
intervenes for children with persistent
challenging behaviors.
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Below are samples of the Reflective Competency Statements:

Competency Standard III: To support social and emotional development and to provide positive
guidance

CS III a: Developing Self-Concept in Children
you will explain ways and strategies they use to encourage and nurture children’s
development of positive self-concepts and social-emotional skills.
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CS III b: Guiding Positive Behaviors in Children

You should use their own words in order to write a reflection on their personal philosophy for
guiding positive behaviors in children. you should include strategies they use to address
challenging behaviors, as well as compare their personal philosophy to their experiences with
guidance when they were children.
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Tab F: Family Resources Guide

In this section, you will create a Family Resources Guide that they can use to share with the
families they serve. This guide includes information that families may need to support their
child’s healthy development. The list below details what is required; however, applicants can
add additional resources they may find pertinent.

Once completed, all resources are to be printed out and put in under Tab F.
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Template:

Sample:

RC IV-1: Family Counseling

RC IV-2: Translation Services
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RC IV-3: Children with Disabilities

RC IV-4: Resources for Children’s Development
For this section, you is to provide three (3) or more websites that help educate families about
how children learn and develop. These websites must feature articles that directly relate to
the age group for which you is seeking the CDA Credential. Also included in this section are
three (3) current articles, one from each website, that relate to child guidance and/or
development.

Template:

Sample:
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Directly after this sample, include the three (3) articles taken from the websites outlined in
RC IV-4. One of the three articles must relate to child guidance.
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Competency Statement IV

The Reflective Competency statement must directly correct to the CDA Competency Standard
IV: To establish positive and productive relationships with families. This statement has a
maximum word limit of 500.

Because of the word limit, it is a good idea to start the reflective statement with a
paragraph explaining how your instructional practices satisfies Competency Standard II. An
alternative method is to write a paragraph that addresses each of the functional areas.

Once completed, all reflective statements are to be added under Tab F in the Portfolio.

Competency Standard IV Functional Areas Definitions

To establish positive and
productive relationships with
families

Area 11: Families

Area 11: Candidate establishes a
positive, responsive, and cooperative
relationship with each child’s family,
engages in two-way communication
with families, encourages their
involvement in the program, and
supports the child’s relationship with
his or her family

Below are samples of the Reflective Competency Statements.

Competency Standard IV: To establish positive and productive relationships with families
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CS IV a: Communicating with Families

you will use their own words to describe how they will use communication to build and
maintain positive relationships with families.
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CS IV b: Being Aware of Children’s Home Lives

you will demonstrate how they make certain of children’s unique home situations that may
impact their ability to learn and interact with others, and how this knowledge influences
their instructional practices. you should include examples of strategies and/or lessons they’ve
used in the past.
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CS IV c: Feedback from Family Questionnaires
you will reflect on the feedback received from family questionnaires (located in Tab B). you
will describe how the feedback either was expected or not, and how the feedback influenced
your new professional goals.
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Tab G: Record Keeping

You will include three (3) record-keeping sample forms they use on a regular basis or have
used in the past. For the completed observation tool, they must not include the child’s name
in order to protect their privacy.

All forms/samples are to be printed out and put under Tab G.
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RC V: Accident/Injury Form
Template:

Sample:
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RC V: Emergency Forms
Template Sample

RC V: Observation Tool
Template Sample

Competency Statement V
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The Reflective Competency statement must directly correct to the CDA Competency Standard
V: To ensure a well-run, purposeful program that is responsive to participant need. This
statement has a maximum word limit of 500.

Because of the word limit, it is a good idea to start the reflective statement with a
paragraph explaining how your instructional practices satisfies Competency Standard II. An
alternative method is to write a paragraph that addresses each of the functional areas.

Once completed, all reflective statements are to be added under Tab G in the Portfolio.

Competency Standard IV Functional Areas Definitions

To establish a well-run,
purposeful program that is
responsive to participant
need

Area 12: Program
Management

Area 12: Candidate is a manager who
uses observation, documentation, and
planning to support children’s
development and learning and to
ensure effective operation of the
classroom or group. The Candidate is a
competent organizer, planner, record
keeper, communicator, and a
cooperative co-worker.
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Below are samples of the Reflective Competency Statements.

Competency Standard V: To ensure a well-run, purposeful program that is responsive to
participant needs
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CS V a: Observation Tool

Importance of Observing and Documenting
you will describe the reasoning behind the importance of observation and documentation in
program management.
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Accurate Observations
you will explain how they will ensure accurate and objective observation and tracking of each
child’s learning and development.
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Tab H: State Agency Information

you will provide the following information of their state’s agency responsible for regulating
child care programs (centers, family child cares, etc.):

● Name of Agency
● Website
● Address
● Phone Number

You are also to provide a printed copy of required qualifications for staff (directors, lead
teachers, aides/assistant teachers, substitutes).

you can search for their state’s regulations by visiting the following website: National
Database of Child Care Licensing.

In addition to your state’s required qualifications for staff, all forms/samples are to be
printed out and put under Tab H.
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RC VI-1: State Agency Information

Template:

Sample:

RC VI-2: Early Childhood Organizations/Associations
you will list two (2) to three (3) local, regional, or national early childhood associations and/or
organizations, and provide a brief description of the resources and opportunities for
membership they offer.

Template
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Sample

RS VI-3: Reporting Child Abuse and Neglect
you will identify their state’s agency responsible for handling reports of child abuse and/or
neglect by providing following:

● Name of the agency
● Website
● Address
● Phone number

Template:
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Sample:

Mandated Reporting Guidelines
Sample:

Competency Statement VI
The Reflective Competency statement must directly correct to the CDA Competency Standard
VI: To maintain a commitment to professionalism. This statement has a maximum word
limit of 500.

Because of the word limit, it is a good idea to start the reflective statement with a
paragraph explaining how your instructional practices satisfies Competency Standard II. An
alternative method is to write a paragraph that addresses each of the functional areas.

Once completed, all reflective statements are to be added under Tab G in the Portfolio.
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Competency Standard IV Functional Areas Definitions

To maintain a commitment
to professionalism Area 13:

Professionalism

Area 13: Candidate makes decisions
based on knowledge of research-based
early childhood practices, promotes
high-quality in childcare services, and
takes advantage of opportunities to
improve knowledge and competence,
for both personal and professional
growth and for the benefit of children
and families.

Below are samples of the Reflective Competency Statements.

Competency Standard VI: To maintain a commitment to professionalism
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CS VI a: Early Childhood Professional

CS VI b: Professionalism Indicators
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Tab I: Professional Philosophy Statement

The final piece of the CDA Professional Portfolio is the Professional Philosophy Statement. It
is a one- to two-page document that describes your approach to teaching, the methods they
use, and their expertise.

A philosophy statement is not a resume. It is a description of your:

● Concept of teaching and learning
● How they teach and/or provide care to young children
● Why they teach or provide care in the way they do

Writing a Professional Philosophy Statement takes time and self-reflection. There is no
right or wrong way to write one, but it should align with the Reflective Competency
Statements. The ideas and approaches to teaching that you describe should be similar in
both documents.

The philosophy statement can be written in paragraph form, created through visuals, or
formatted as a question/answer format. However, it should be:

● Labeled with a heading and your name
● Clear and concise
● Spell-checked, written in full sentences, and grammatically correct
● Typed in 11-12-point font using Arial or Times New Roman
● No longer than 2 pages
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To make your philosophy statement memorable and unique, include specific examples of your
teaching and caregiving strategies. What sets you apart from other early childhood
educators? What do you want the CDA Council to remember about you? How are you going
to show them that you are intentional about supporting children's development and learning,
and that you are committed to your career?

Finally, avoid the use of declarative statements such as "The only way that children learn is..."
Instead, write about your experiences and your beliefs. When you "own" those statements,
you appear more open to new and different ideas about teaching.

● Incorporate various teaching tactics and approaches to effectively demonstrate your
presence in the classroom. Offer specific examples of your teaching and nurturing
methods to help people visualize your daily interactions with children and gain a clear
understanding of the learning environment you have established. Strive to make your
approach memorable and distinctive.

● Highlight what sets you apart from others. Emphasize the aspects of your teaching
style that you want the CDA Council to remember. Demonstrate your dedication to
supporting children's development and learning by showcasing your deliberate efforts.
Show the Council that you are committed to your career.

● Own and personalize your teaching philosophy. Steer clear of making absolute
statements such as "The only way children learn is..." to avoid appearing as if you
know everything or are resistant to new ideas. Instead, share your personal
experiences and beliefs. By taking ownership of these statements, you convey a
willingness to consider and embrace new and diverse teaching strategies.
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Sample
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CDA Verification Visit

You must bring your completed Professional Portfolio to your Verification Visit.
Before the date of your Verification Visit, make sure to go through your Portfolio and
confirm that all components—tabs, resources, samples, reflective and competency
statements—are included in the Portfolio.

Make sure to keep your Professional Portfolio in a safe place until your Verification
Visit. During the Verification Visit, the PD Specialist will review your Portfolio as part
of the process.

Note: Do not send your Professional Portfolio to the CDA Council. The Council does not
return any Portfolios.
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The CDA Credentialing Process

The following is a list of prerequisites to apply for the CDA:

1. Obtain a high school diploma, GED, or an official document certifying that you are a
high school junior or senior currently enrolled in an early childhood education program.

2. Purchase the CDA Competency Standards from the CDA Council, either online here or
by phone at 1(800)424-4310. Please make sure to buy the appropriate book--infants
and toddlers, preschool, family childcare, or home visitor--that best suits your needs.

3. Complete 120 hours of formal early childhood education training that goes over child
development in the age group you are pursuing your credential in, as well as a
minimum of 10 hours each in the eight CDA subject areas.

Once the prerequisites are met, applicants should complete the following:

1. Within 6 months of applying:
○ Gather reference materials and prepare your CDA Professional Portfolio as

outlined in the CDA Competency Standards.
○ Contact a CDA Professional Development (PD) Specialist. They can be found

online.
2. Within 3 years of applying:

○ Complete at least 480 hours of professional work experience with the age
group of your credential application in a center-based setting.

I've gotten all of my materials and I'm ready to apply. What do I need to do?

There are two ways of submitting your application, either through the online application at
Your CDA or through the paper application provided in your CDA Competency Standards book.
Please remember that there is a non-refundable, non-transferable application fee that must
be submitted with your application. You can learn more about scholarships and other kinds
of financial assistance here.

The CDA Council will contact you once your application has been reviewed and approved to
move forward. A notification to set up a date and time for your CDA Verification Visit and
CDA exam will be sent to you. You can locate a local testing site at the Pearson Vue website.

I've had my verification visit and taken the exam. What happens now?
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Your scores for the verification visit and exam are submitted electronically by the CDA PD
specialist and Pearson Vue, respectively. A CDA Council committee will review your
assessment results and determine if your CDA credential should be awarded. If the
committee decides to grant you the CDA credential, an official document will be mailed to
you; should you not be granted one because you need more training, the council will advise
you on the next steps to earn the credential.
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